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Instructions to candidates

a) Indicate you name and index number at the top right hand corner of each printout. 
b) Write your name and index number on the CD/Removable provided. 
c) Write the name and version of the software used for each question attempted in the answer sheet. 
d) Answer all the questions 
e) All questions carry equal marks. 
f) Passwords should not be used while saving in the CD/Removable provided. 
g) All answers must be saved in your CD/Removable provided. 
h) Make a printout of the answers on the answer sheet. 
i) Arrange your printouts and staple them together. 
j) Hand in all the printouts and the CD/Removable used. 
k) This paper consists of 5 printed pages. 
l) Candidates should check the question papers to ascertain that all the pages are printed as indicated and that no questions are missing.
m) Candidates should answer the questions in English.



1. The extract below shows a spreadsheet used to compute the toll charges for a highway based on the type of vehicle, tonnage and charge per kilometer for usage.
	
	HIGHWAY TOLL CHARGES

	Registration
	Vehicle Type
	Weight
	Distance
	Normal Charge
	Penalty Charge
	Total Charge

	KCY 789 M
	PickUp
	6
	12
	 
	 
	

	KCR 769 L
	Car
	4
	40
	 
	 
	

	KCF 724 C
	PickUp
	6
	32
	 
	 
	

	KCM 737 N
	Truck
	12
	25
	 
	 
	

	KCA 745 W
	Lorry
	20
	28
	 
	 
	

	KCP 756 H
	Truck
	10
	12
	 
	 
	

	KCU 778 J
	Car
	4
	8
	 
	 
	

	KCZ 701 A
	PickUp
	8
	25
	 
	 
	

	KCB 781 E
	Car
	6
	4
	 
	 
	

	KCV 743 H
	PickUp
	4
	20
	 
	 
	

	KCQ 735 X
	Truck
	8
	32
	 
	 
	

	KCT 721 K
	Lorry
	10
	25
	 
	 
	

	KCD 792 V
	Truck
	12
	28
	 
	 
	

	KCZ 784 P
	Car
	6
	12
	 
	 
	

	KCB 756 C
	Truck
	10
	8
	 
	 
	

	KCE 734 D
	Car
	4
	25
	 
	 
	

	KCF779 E
	PickUp
	6
	32
	 
	 
	

	KCG 700 F
	Lorry
	12
	25
	 
	 
	

	KCH 723 K
	Truck
	20
	28
	 
	 
	

	KCJ 711 W
	PickUp
	10
	12
	 
	 
	

	KCR 712 D
	Car
	4
	8
	 
	 
	

	KCD 774 B
	PickUp
	8
	25
	 
	 
	

	KCS 756 M
	Truck
	6
	4
	 
	 
	

	KCA 745 W
	Car
	4
	20
	 
	 
	

	Total
	
	
	




 	(a)	Create a workbook and save the workbook as Toll.	 (2 Marks)
	(b)	Fill the data in the sheet1 and rename the worksheet as TollOriginal
 	(14 Marks)
	(c)	(i)	The Normal Charge column is calculated based on the table below.	(4 Marks)

	Vehicle Type
	Max Allowed Weight (Tns)

	PickUp
	6

	Car
	4

	Truck
	8

	Lorry
	10



 		(ii) 	The Penalty Charge column is calculated based on the table below. The penalty is based on any weight above Maximum allowed weight for a vehicle type for every kilometer of the usage. 	 (4 Marks)
	Vehicle Type
	Penalty Charge (Ksh)per Km

	PickUp
	10

	Car
	5

	Truck
	15

	Lorry
	20



		(iii) 	The Total Charge is based on summation of Normal Charge and Penalty Charge. Create a column Total Charge and use a function to Calculate the Total Charge	 (2 Marks)
 		(iv) 	Create the running totals for Normal Charge, Penalty Charge and Total charge	 ( 3 Marks)
	(b)	(i)	Copy The data in the OriginalToll to another sheet rename the worksheet as Sorted	(2Mark)
 		(ii)	Sort the Data is ascending order of Vehicle type Sorted worksheet.	( 4 Marks)
 		(iii)	Create subtotals on Normal Charge, Penalty Charge and Total Charge based on the vehicle Type 	 ( 4 Marks)
		(iv) 	Draw a column chart based on the Vehicle Type subtotals and Total Charge	 ( 8 Marks)
	(c)	Print OriginalToll, Sorted and the Chart	(3 marks)


2.	The Marketing Director of Teenie Counselors organization would like to have brochures. As a Desktop Publishing expert, you have been tasked to design the brochure for the officer.

	(a)	(i)	Open a Desktop Publsihing program and set the page layout as follows:
· Paper size: A4
· Margins: 0.25” (Inches) all round
· Orientation: Landscape
· Guidelines: Apply guidelines within the printable area as illustrated below:
		5”(Inches)
5”(Inches)

		(4 Marks)
 	(ii)	Save the publication as Teenie Brochure	(1 mark)
	(b)	Design the brochure as it appears on the next page using the page you prepared in (a) (i) above.	(43 marks)
	(c)	Print out the publication on the provided A4 paper.	(2 marks)
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What Is Teen Counseling? )

een counseling is a therapeutic approach specifically for teens.

With counseling, teens participate in talk therapy in a safe envi-

ronment with a mental health professional with the aim to better
understand and express their feelings, identify and solve problems, and
develop healthy coping mechanisms. Counseling can be in the form of
one-on-one talk therapy sessions or group therapy. Having your teen talk
to a skilled therapist can support and help them through this crucial peri-
od of their life.

‘When Does a Teen Need Counseling?

Therapy can support a teen through a variety of things, such as self-
discovery, stress, life events, or mental health issues. Therapy can also be
used to prevent minor issues from turning into problems later on.
Sometimes, even just a few therapy sessions can make a big difference to
your teen’s overall well-being. Common reasons and conditions for
which teens attend counseling include:! Anxiety disorders,Attention-
deficit/hyperactivity disorder (ADHD)?and Autism

Other Issues include:

Behavioral problems ¢ Problems with self-
+ Coping with a chronic health awareness, self-esteem, or self-
condition worth
+ Cultural or racial discrimination . )
+ Depression® Relationship problems
+ Discovering sexuality, sexual + School and social-related issues
orientation, and/or gender like bullying
identity +  Self-harm, suicidal thoughts, or
+ Eating disorders risky behaviors
+ Grief +  Stress management
+ Loneliness + Substance use
+ Obsessive-compulsive disorder + Trauma
(OCD)
+ Personality disorders
Fon Wore Tujormation Please Contact
Clifford Abunuasi
=7 Marketing Department
=
P.O. Box 28000-10204 Mobile: (+254) 722 444

Genesis Plaza Bld. 2nd Floor, (+254)-0-20-832723
(+254)-0-723-123123

Kirigini—Kenya
. . v http:/Aman teeniecounsel.co.ke
Qfo@teeme:ounsel.co.he Y,

Troubles of
Adolescence eventually
go away—it’s just like a
really long, bad cold.
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